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DESCRIPTION

Sisterbration is a 501c3 public charity whose mission is to educate, empower and enlighten African-American and other women and girls of color with the knowledge, tools and resources necessary to adopt and maintain a healthy lifestyle, and minimize the risk of lifestyle-related diseases. Since 1994, Sisterbration has worked directly with over 5,000 women and girls around issues related to heart disease, breast cancer, HIV/AIDS and obesity. In addition, the organization offers a gender-specific mentoring program that focuses on enhancing girls’ self-esteem. 

Sisterbration provides college students from diverse backgrounds with the opportunity to explore work in the nonprofit sector while also making a difference in their community through unpaid internships. Internships are engaging opportunities that expose students to several aspects of the work of a nonprofit organization, such as programmatic work, fundraising, governance, etc. 

The internship program seeks to encourage motivated and highly-qualified students to become more involved as nonprofit staff, board members, volunteers, and donors. Interns will:

· Enhance their leadership skills
· Gain real-world work experience and skills
· Broaden their understanding of the nonprofit community and the issues addressed

The Sisterbration internship program starts with a kick-off event each semester: October 10, 2011 and January 23, 2012, fall and spring semesters respectively. Interns then work an average of 20 hours per week for ten weeks, based on the work schedule negotiated at the time of selection. Interns also participate in three mandatory learning workshops that focus on leadership, career opportunities in the nonprofit sector, inclusiveness in nonprofit organizations, community organizing, critical issues facing the local community, and other topics relevant to the internship and the nonprofit sector. 

APPLICATION AND SELECTION PROCESS

The deadlines for internship applications are at 5:00 p.m. CST on Friday, September 30, 2011 (for Fall 2011 applicants) and Wednesday, November 30, 2011 (for Spring 2012 applicants). Applications are reviewed on a rolling basis. As soon as an application is received, it is reviewed. This means that candidate selection decisions are made as applications are received. It also means that the program may fill prior to the published application deadline. Consequently, we encourage students to apply as early as possible. 

Candidates will be notified as to the status of their application (whether they will be invited to interview) after their submissions have been processed. After completion of candidate interviews, invitations to join the internship program will be extended. 

Sisterbration embraces diversity and does not discriminate on the basis of race, color, gender, national or ethnic origin, religious affiliation, sexual orientation or physical ability. Sisterbration is an equal opportunity employer.


INTERN CRITERIA

Students from all majors are welcome to apply. Previous nonprofit experience is not necessary. A pool of candidates of diverse backgrounds, including women and racial and ethnic minorities, will be selected.

To be eligible, applicants must: 

· Be enrolled in a two- or four-year college or university located in the 12-county Dallas-Fort Worth-Arlington Metro area (Collin, Dallas, Delta, Denton, Ellis, Hunt, Johnson, Kaufman, Parker, Rockwall, Tarrant and Wise counties) and/or be a permanent resident of the 12-county area attending school elsewhere.
· Be legally eligible for employment in the United States.
· Have completed a minimum of 48 credit hours (or equivalent block, quarter, etc.) at the undergraduate or graduate degree level by the time of application with a cumulative GPA of 2.8 or above. One quarter credit usually equals .67 semester credits, and one block credit is usually equivalent to 4 semester credits.
· Show experience working with the community in some way (e.g., volunteer experience, church work, involvement in clubs or on-campus activities, etc.).
· Be interested in exploring opportunities in the nonprofit sector, learning about women’s and girls’ health, helping the community and building professional skills and abilities.
· Demonstrate maturity and strong work ethic.
· Possess strong written and oral communication skills.
· Commit to participating in the kick-off session, all three learning workshops, one evening networking session and the required 20 hours of work per week.
· Be willing to submit to a background check, if required.

APPLICATION CHECKLIST

An applicant’s file will be considered complete when all of the items in the application checklist are received together in a single electronic package (scanned or converted to PDF). We recommend that students keep a copy of the application materials and all materials submitted with it. Please do not submit any supplemental application materials other than those specifically requested in the application checklist.

· One copy of a fully completed application form, including the written essay
· Transcript(s) on college or university letterhead, with visible stamp (unofficial acceptable)
· Professional-quality resume (no more than two pages)
· 3-5 page writing sample

APPLICATION SUBMISSION INFORMATION

Applications will be accepted between August 1, 2011 and November 30, 2011. The application includes all items listed in the Application Checklist above. Please submit the completed application with all supplementary materials (in PDF format) via email to internships@sisterbration.com. 

For questions that are not answered in these guidelines, the FAQ (Attachment A) or on our website, please address them to us via phone at 214.727.4842. 



APPLICANT PERSONAL AND CONTACT INFORMATION


[bookmark: Text63][bookmark: _GoBack][bookmark: Text2][bookmark: Text3]     	     	     
Last Name					First Name				Middle Initial

[bookmark: Text4]     
Current Street Address

[bookmark: Text5][bookmark: Text6][bookmark: Text7][bookmark: Text8][bookmark: Text9]     	     	     	     	     
City	State	Zip	Telephone 	E-mail

[bookmark: Text10]     
Until what date will your current address apply?

[bookmark: Text11]     
Permanent Street Address (if different than above)

[bookmark: Text12][bookmark: Text13][bookmark: Text14][bookmark: Text64][bookmark: Text15]     	     	     	     		     
City	State	Zip	County				Telephone 		

[bookmark: Text16]      
Where and how did you learn about Sisterbration? 

 While the following information is not required, reaching out to a diverse constituency is a Sisterbration priority.  Providing the following demographic information would be greatly appreciated, and very useful in determining the success of these efforts.  







[bookmark: Text17][bookmark: Dropdown2]     	
Date of Birth (mm/dd/yyyy)			Gender							
		
[bookmark: Text19]     	     
Race/Ethnicity					First Language

[bookmark: Text22]     
Are you a U.S. citizen?  If other, please indicate.

[bookmark: Text23]     
Do you require special accommodations because of a disability?


In Case of Emergency, please notify:

     		
Full Name 					

     	     	     	     	     
City	State	Zip	Telephone 	E-mail


EDUCATIONAL BACKGROUND

Current Program of Study


     	     
College or University Name	 				Degree Expected (mm/dd/yyyy)		
		
     	     	     	     	     
City	State	Zip	Telephone 	Website

	     
Class Status					 		Cumulative GPA

     	     
Field(s) of Study You Are Currently Pursuing 		Anticipated Degree


Highest Degree Earned


     
Name and Location of High School, College or University Attended

[bookmark: Text25]	     
Class Status					 		Cumulative GPA

[bookmark: Text26][bookmark: Text27]     	     
Field(s) of Study or Concentration(s) 				Concentration/Major GPA(s)		

[bookmark: Text28][bookmark: Text29]     	     
Diploma or Degree Earned					Date Conferred 			 			
SKILLS INFORMATION

	Native Language:
	

	
	READ/WRITE
	SPEAK
	UNDERSTAND

	Knowledge of Languages
	Easily
	Not Easily
	Easily
	Not Easily
	Easily
	Not Easily

	English:
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Spanish:
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	French:
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Other:
	
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Other:
	
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|



	Computer Skills

	|_| Word processing
	|_| Internet research
	|_| Excel
	|_| Database creation/management
	|_| Web page design

	|_| PowerPoint
	|_| Statistical analysis
	|_| Data entry
	|_| Other:






PREFERRED PLACEMENT

Please indicate three main areas for which you would like to be considered for an internship. Please select your three most favored choices for placement.


[bookmark: Check1]	|_|	Administration 								
	|_|	Advertising/Marketing
	|_|	Board Development
	|_|	Creative Design
	|_|	Curriculum Design
	|_|	Development & Fundraising	
	|_|	Digital/Social Media
	|_|	Event Planning/Management	
	|_|	Graphic Design
	|_|  Health Education
	|_|	Human Resources
	|_|	Information Systems
	|_|	Interior & Architectural Design
	|_|	Membership Development
	|_|	Photography/Videography
	|_|	Program Evaluation	
	|_|	Public Relations
 	|_|	Research Science
 	|_|	Volunteer Recruitment


Because the number of internships is limited, students cannot be guaranteed a placement based solely on their preferences. Placement is also based on academic background and future vocational plans.  

REFERENCES

Two references are required as part of the internship application. The first reference should be from a professional colleague, supervisor, or mentor. Other references may come from community or volunteer colleagues, college faculty, and/or other personal references (excluding relatives). 

Reference 1 (Professional): 

[bookmark: Text42]     
Name
[bookmark: Text43]     
Title/Organization
[bookmark: Text44]     
Street Address
[bookmark: Text45][bookmark: Text46][bookmark: Text47]     	     	     
City				State					Zip
[bookmark: Text48][bookmark: Text49][bookmark: Text50]     	     	     
Telephone (day)		E-mail Address			Relationship to Applicant

Reference 2 (Other): 

[bookmark: Text51]     
Name
[bookmark: Text52]     
Title/Organization
[bookmark: Text53]     
Street Address
[bookmark: Text54][bookmark: Text55][bookmark: Text56]     	     	     
City				State					Zip
[bookmark: Text57][bookmark: Text58][bookmark: Text59]     	     	     
Telephone (day)		E-mail Address			Relationship to Applicant
INTERNSHIPS FOR ACADEMIC CREDIT – FACULTY ADVISOR INFORMATION

Please be sure to complete the section below pertaining to Faculty Advisor information if you plan to receive academic credit for this internship. 	


[bookmark: Text37][bookmark: Text38]     	     
Faculty Advisor				Academic Institution			 			

[bookmark: Text39]     
Department/Address			 			

[bookmark: Text40][bookmark: Text41]     	     
Email Address					Telephone Number			 			

ESSAY SECTION

Please type a response to the following queries on a separate sheet of paper using no more than 500 words: 

1. Briefly, what attracted you to Sisterbration for an internship? 
2. What qualities or attributes will you bring to Sisterbration? 
3. What are your career goals and plans? 
4. How would your selection to this program assist you in achieving these goals? 
5. What do you expect to gain from this program? 
6. Finally, if you prefer placement with any particular division, explain why that is the case.   



CONDITIONS OF INTERNSHIP

Statement of Understanding of Internship Conditions:

I understand that should I be accepted as an intern at Sisterbration, the following conditions will apply:

|_|  	Timing: The dates of this program are non-negotiable. Interns are expected to attend the entire 
duration of the placement and to work a minimum of 20 hours per week during the internship.

|_|  	If selected, I shall make myself available for the duration of the internship – except for circumstances beyond my control.

|_|  	Status: Although not considered a staff member of Sisterbration, I shall be subject to the authority of the Executive Director and the authority delegated by her to the Director of Programs & Operations. I understand that I am not entitled to the privileges and immunities afforded to Sisterbration officials, staff and members.

|_|  	Financial Support: This is an unpaid internship as per Sisterbration policy. All interns are expected to bear their own costs for travel from home to duty station and back. However, Sisterbration will provide up to $150 during the internship period to meet the expenses incurred on the following: (a) field trips from the office to the field and (b) reimbursements for any pre-approved expenses paid out-of-pocket.

|_|  	Confidentiality and Publication of Information: As an intern, I shall respect the confidentiality of information that I collect or am exposed to at Sisterbration. No reports or papers may be written and/or published based on information obtained from Sisterbration without the explicit written authorization by the Executive Director. Violation of confidence is grounds for dismissal. 

|_|  	Employment Prospects: Sisterbration assumes no obligation of employment subsequent to the internship position. However, the Executive Director will provide a letter of reference or support for any intern who has successfully completed the terms and conditions of his or her placement. 

DECLARATION OF APPLICATION

By submitting this application, I affirm that I have reviewed the entire application, and that to the best of my belief and knowledge, the information provided is true and accurate.  

I further understand that my signature below authorizes the release of this and other information covering job-related factors for purposes of verification and determination of suitability for participation in the internship program. 

My signature below affirms my Declaration on Application.



     	     	     
Printed Name			Signature*				Date (mm/dd/yyyy)

*For electronic submission, please type your initials; however, please realize that doing so acknowledges your agreement to each of the bulleted items listed above. Email submission is required.
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